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Background

As per direction of PFRDA, salary bank account is mandatory for Government NPS subscribers.
The salary bank accounts of all the NPS subscribers needs to be shared by the respective Nodal
Office to which the subscribers are mapped.

This document contains the steps and procedure to be followed by Govt. Nodal officer for bulk
data sharing with CRA on Salary Bank accounts of the set of employee subscribers attached to
the office. Any record received with ‘Salary Account flag' and ‘Salary A/C Declaration by Entity’ with
any value other than Y’ would be rejected.

Features:

File containing list of PRANs with Nodal Office registration number and Bank details is to be
prepared as per the prescribed format. The following fields are to be shared:
- PRAN

- Tier Type (T1)

- PrAO/DTA REG NO

- PAO/DTO REG NO

- DDO REG NO

- BANK ACCOUNT TYPE

- BANK ACCOUNT NUMBER

- BANK ACCOUNT IFSC

- SALARY A/C FLAG (Mandatorily “Y")

- SALARY A/C DECLARATION BY ENTITY (Mandatorily “Y")

Further, an Index File has to be created for upload of above said data to CRA system.
The File formats are shared separately with the Nodal office.

Please note that the Naming convention for both the above said files as provided in the File
format is strictly adhered to.

Sample Index file and Sample Data file is shown at the end of the document.

Steps to be followed for upload of Index file and Data:

1. The Nodal Officer needs to login into CRA system (www.cra-nsdl.com).

2. Go to the Manual MIS Report under Dashboard tab.

3. A zipped folder containing the index file and data file needs to be uploaded.

4. CRA system will provide a unique File Ref. No. (FRN) for each uploaded zipped file.

5. Status of uploaded file (accepted/rejected) could be checked basis the FRN.

6. On successful upload, CRA shall have access to this data and will validate it, only

successfully validated details would be updated.

This feature will remove the dependency of email communication and a single point tracking of
all such bulk data is possible.


http://www.cra-nsdl.com/

Authorize Request Security Subscriber Registration Grievance User Maintenance Document Management  Views  Transaction Additional Reports (New) Master Download Dashboard

Subscriber Deactivation / Reactivation ~ CGMS BackOffice  Nodal Offices Upload  Error Rectification Module ~ CSRF Submission Details ~ Exit Withdrawal Request  Recruitment MonitorinflEEEIRLEIEL I ERIEN

Exception Report
Manual MIS Report
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% Procedure for Bulk Salary Bank account data upload & Views in CRA system

1. User will first login into www.cra-nsdl.com by providing credentials provided by CRA as shown
in Figure 1

<« G 8] https://cra-nsdl.com/CRA/ sl Q A * {g [D {; @ ..
\ ry
& NSDL e-Gov  non protean National Pension System (NPS)
Change is growth
Are you a subscriber interested in undergoing online fraining on NPS/APY (Including Central/state/Auton:
Annual Transaction Statement on Email Subscribers
N crad0cf
—
Invest in NPS
Enter Captcha kil O
01 understand that
o Activale Tier Il Account [pgg |1
+ My User ID/PRAN & Password is confidential & not o be disclosed
+ Password should be complex and not commonly used text or
numbe;
+ I need to keep changing my passviord regularly.
FATCA Compliance
Knaw Your Pension (NPP) Reset Password IPIN for ehPS ions for Login
Nodal Offices / Other Intermediaries
Subscriber Consent to share contact details with ASP . .
® 1PN (_IDigital Cerfificate
User 1D 111383800
@ Subscriber Registration/Photo-Signature Modification Request Passviord
[Enter Capicha I h =
_\t’g Status using Receipt Number O 1 understand that,
+ My User IDIPRAN & Password is confidential & not to be disclosed
+ Password should be complex and not commonly used text or
numbe
%I My Withdrawal Utility + Ineed to keep changing my password reqularly.
-

Figure 1

2. User needs to go to Dashboard option and click Manual MIS Report as shown in Figure 2.

) NSDL e-GoV :now protean National Pension System (NPS)
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Welcome Pay and Accounts Office-1012431101 Navigate to NPSCAN 13-Feb-2024 Home | Logout

Welcome to Central Recordkeeping Agency

Click here to view list of Exit Claim IDs awaiting any action

Subscriber is required to purchase the annuity at the time of Exit. To view annuity quotes, please click here View Annuity Quotes

New Subscriber Registration Form (CSRF) will be effective from Dec 1, 2017. Ensure that existing CSRF (in circulation) should reach CRA-FC by Nov 27, 2017 to aveid rejections
Information regarding online submission of FATCA Self-Certification in Subscribers login may be disseminated to your Subscribers. For details, Click here
Click here for PFRDA Advisory on streamlining of handling of Exit cases
NPS Operations Guide PAO/DTO DDO

CRA Helpline for Nodal Offices 1800-222-081 (toll-free)

Retived Life kea sahara, NPS hamara

Home | Contact Lis | Svstem Confiouration / Best Viewead | Fninist Securad | Privacy Paolicy | Grievance Redrassal Policy

=



http://www.cra-nsdl.com/

protean

Change is growth

3. The following screen would be visible on selecting Manual MIS upload as shown in Figure 3

User Id: CRA()I) N Back fto Main Menu

Manual MIS Reports

@ Manual MIS Report Upload () Manual MIS Report Status View (O Manual MIS Report Download

Manual MIS Reports File Upload

Select the zip file which needs to be uploaded

Choose File | No file chosen

SUBMIT RESET

Note
s Only zip files are allowed to upload

« Click on submit to process file and FRN will be generated for zip file

4. User will choose “Manual MIS Report Upload” for selecting the File which needs to be uploaded
as shown in Figure 4.

KINSDLe-Gov - . {ffprotean |

Charge s growih +
ETETTTS - - T - 06F ) FRDAMSO. » v ®
Organize = New folder L I )
Manual MiS Reports
¥ Documents o A
® M o ¥ o RV | -
Pt ‘
ooy o INDEXFILE 06022024 04 tat
Manual MIS Reports File Upload v 5
. o e N _Putty SE # Q. M23-5G_NPS implementation Report a5 on Jan
Select e 20 te W 203410 RA @ MA6 Data for Perrion Sulletin Janusry 2024 docx
PFRDA WIS 060 Q7 MAT_Abandoned Call Summary Ruport of Janu
PVR_Jan 2024 1 PERDA_MS 06022024 Od zip 0-02-2004 1
Working PFRDA
W Tha #C
e
& @ Networ
NN >
File namer PFROA MIS 06022024 04.1ip < AIRes (1)
o
@
@

Figure 4
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5. Once the File is selected, User will then click on Submit Button as shown in Figure 5.

User Id: CRA0ODWL. Back to Main Menu

Manual MIS Reports

® Manual MIS Report Upload O Manual MIS Report Status View O Manual MIS Report Download
Manual MIS Reports File Upload

Select the zip file which needs to be uploaded

Choose File | PFRDA_MI...2024_04.2p

Note

+ Only zip files are allowed to upload

= Click on submit to process file and FRN will be generated for zip file

@

Best viewed in Google Chrome, Mozilla & Intemet Explorer 10+ with a resolution of 1024 X 768. Privacy Policy

Figure 5

Post submitting, a message will be shown as “File has been successfully uploaded with FRN" as
shown in Figure 6.

User Id: CRAOODWL Back to Main Menu

Manual MIS Reports

@ Manual MIS Report Upload O Manual MIS Report Status View O Manual MIS Report Download
Manual MIS Reports File Upload

The file has been successfully uploaded with FRN 7879 in the system

Select the zip file which needs to be uploaded

Choose File | No file chosen

Note
+ Only zip files are allowed to upload

+ Click on submit to process file and FRN will be generated for zip file

@

Best viewed in Mogzilla & Intemet Ex| 10+ with a resol Privacy Policy

gure 6
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7. Once the File is uploaded, User can check the status by entering FRN or Date range in
“Manual MIS Report Status View” as shown in Figure 7.

[ Back to Main Menu

Manual MIS Reports

O Manual MIS Report Upioad @© Manual MIS Report Status View O Manual MIS Report Downioad

Manual MIS Report Status View

File Reference Number 7879
File Batch ID
From Date* DDIMMAYYY —
To Date” DDMMYYYY ™
—
Note
« Enter any one search criteria, Either File Reference Number or File Batch ID or from Date and to Date
+ The difference between the From and To Date cannot be greater than 31 days
@
Q
Best viewed in Google Chrome, Mozilla & Intemet Explorer 10+ with a resolution of 1024 X 768. Privacy Policy
S
igure 7
. . .
8. User can check the status as Accepted / Rejected as shown in the Figure 8.
User Id: CRAOODWL Back to Main Menu
Manual MIS Reports
© Manual MIS Report Upload @ Manual MIS Report Status View © Manual MIS Report Download
Manual MIS Report Status View
File Reference Number 7879
File Batch ID
From Date* DDIMMAYYYY |
To Date* DDMMAYYYY |
SuBMIT
m File Ref No| _File Batch Id ate of Upload m No of Records | Uploaded By w
1 7879 | 06022024004 | PFRDA_MIS 06022024 04zip | 06-02:202¢ | ACCEPTED 3 CRAGDWL | -
Note
= Enter any one search criteria, Either File Reference Number or File Batch ID or from Date and to Date
+ The difference between the From and To Date cannot be greater than 31 days )
c
Best viewed in Google Chrome, Mozilla & Intemet Explorer 10+ with a resolution of 1024 X 768. Privacy Policy - ig?)

igure 8
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Processing of Data at CRA end:
Once data is received at CRA end the following validations would be checked for;

a. Status of PRAN would be checked. Details to be updated only for mapped and Active
PRANS.

b. Deduplication of records uploaded by nodal office for duplicate Bank Account against
multiple PRANSs.

Bank details for Tier 1 to be updated.

d. Any records received with Salary A/c flag and Salary A/c Declaration other than “Y”
would not be considered for updation.

e. Field level validations for each field has to be adhered to with.
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Sample Index File:

"] sample Index file.tct - Notepad
File Edit Format View Help

17FH"01022024"01022024002"1
27AFDM1ACRAMNANAAAAND@D3-2024 R "M 01"01022024"1234567 Data_01022024 @1.txt"Test Entity text Sikkim~rnnn

Ln 1, Col 1 150% _ Windows (CRLF) UTF-8

Sample Data File:

| *sample Data File.txt - Notepad - X
File Edit Format View Help

110001100011°T173100001"4000001~CGVO123987~5"12345678990"SBINOOOOOOL Y Y
1100011012347T173100001"40000017CGVO123987"5"1234560987 HDFCO123456 Y Y
110609876543~T1731060001"4600001"CGVO123987~5"1239876543BARBOABCDEF~Y Y

Ln4, Col 1 170%  Windows (CRLF) UTF-8
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Guide for Preparing Index File & Data File

(During Bulk Uploading of Salary Bank Account for
NPS subscribers in Nodal Officers Login)

The document is an extension to the STANDARD OPERATING PROCEDURE (SOP) on Bulk Uploading of
Salary bank account for NPS subscribers in Nodal Officers Login. This document has four parts covering,
o Part-l Index file Preparation
o Part-Il Index File Naming Convention
o Part-lll Bulk Salary Bank Data file Preparation and
o Part-IV Bulk Salary Bank Data File Naming Convention

Part-I: Index File Preparation

The index fil is a two-liner text file to be uploaded along with the data file for bulk upload of salary bank
account. This document is elaborates the contents of the text in the index file with sample text. The
nodal office user preparing the index file can edit these text based on the information applicable to the

respective bulk data file upload.

The content and format of the index file are as mentioned below;

7111234567_Index_01022024_01 - Notepad - O %

File Edit Format View Help
1~FH"01022024"01022024002"1

2NFDMIACRANAANAANAN 2023-20247R"M"01"0102202471234567_Data_01022024_01.txt Test Entity text Sikkim~rssn
1. The index file needs to be in ASCIlI Format with ".txt" as filename extension
2. There shall be 2 lines in the index file (when there is only one data file against the index file)
3. Thefirst line in the file will be "File Header".
4. The second line in the file is the “File Detail record”
5. There shall be no use of space (Each filed shall be caret A separated)
6. Line-1 (Sample text)

1AFHA01022024701022024002M

Table -1 (Explaining the contents of Line 1 sample text)

a. | 1A"FHA01022024/01022024002M1

1AFHA is mandatory (Type the text as appearing)

Wherein 1 is the running sequence number of the line and
FH indicates File Header

b. | 1TAFHA01022024/01022024002/1

01022024 is file creation date in “DDMMYYYY” format
Where in 01 is Date, 02 is Month & 2024 is Year

This date is file creation date.

c. | 1"FHA01022024/01022024002M1

Ais mandatory (Type the text as appearing)

d. | 1AFHA01022024/01022024002" 1

01022024003 is Batch ID.

This comprises, 01022024 the file creation date in “DDMMYYYY” format and
- the last 3 digit running serial number
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This can be any number between 000 and 999

e. | 1A"FHA01022024201022024002/M1

Ais mandatory (Type the text as appearing)

f. | TAFHA01022024/0102202400201

1 is total number of records in index file (excluding the header line)
This text should be less than 5 digit (Between number 1 and 99999)

7. Line -2 (Sample text)

2AFDMACRANMAAANANNZ(023-2024 \RAMANO1701022024/1234567_Data_01022024_01.txtATest Entity text
SikKimAAAAA

Table -2 (Explaining the contents of Line 2 sample text)

a. 2AEDATACRANNANNNNNND()23-

2024ARAMA0170102202411234567_Data_01022024_01.txtATest Entity text

SikkimAAAAA

27FDA is mandatory (Type the text as appearing)

Wherein 2 is the running sequence number of the line and

FD indicates File Details

b. 2/\FD/\'] /\CRAA/\/\/\/\/\/\/\/\2023_

2024ARAMA0110102202411234567_Data_01022024_01.txtATest Entity text

SikkimAAAAA

1 meant for the line number, excluding the header line, in index file

e Firstrecord in the index file will be 1

e Record number cannot be greater than the 'Total Number of Records' mentioned
in the header (Table-1, f) and will be a non-zero positive value.

e Thevalue in the last record in the index file shall be equal to total number of data
file(s) for which the index file is prepared.

e The last record number should be equal to 'Total Number of Records' in File
Header.

C. 2AEDATACRAANANANNANNND ()2 3-

2024ARAMAQ0110102202411234567_Data_01022024_01.txtATest Entity text

SikkimAAAAA

The highlighted text are mandatory (Type the text as appearing)

d. 2/\|ZD/\'|/\CRA/\/\/\/\/\/\/\/\/\-
-/\R/\M’\O1 N0102202471234567_Data_01022024_01.txtATest Entity text
SikkimAAAAA
- is the file uploading financial year.
For shall be 2024-2025 from 1%t April 2024 onward, for one year.l
e. 2 AFDAM /\CRA/\/\/\/\/\/\/\/\/\2023_
2024ARAMA01701022024M1234567_Data_01022024_01.txtATest Entity text
SikkimAAAAA
R M are mandatory (Type the text as appearing)
f. 2AFDATACRANNANNNNANND ()23 -
2024 RAMAD1701022024/1234567_Data_01022024_01.txtATest Entity text
SikkimAAAAA
01 is month in financial year in which the report is uploaded
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Valid values for January(01), February(02), March(03), April(04), May(05), June(06),
July(07), August(08), September(09), October(10), November(11), December(12).

g. 2/\FD/\’| /\CRA/\/\/\/\/\/\/\/\/\ZOZ3_
2024ARAMA017MN01022024/M1234567_Data_01022024_01.txtATest Entity text
SikKimAAAAA

01022024 is file creation date in “DDMMYYYY” format

Where in 01 is Date, 02 is Month & 2024 is Year

This date is file creation date.

h. 2/\FD/\’| /\CRAAA/\/\AA/\AAZOZB_
2024ARAMA017A01022024M234567_Data_01022024_01.txtATest Entity text
SikKimAAAAA

1234567 _Data_01022024 01.txt This should be same as Data File Name with
extension.

e This represents the name of the report (data file) which needs to be uploaded.

e This name should be with file extension (i.e. txt)

e Do notuse space

2AEDATACRANNANNNANNND()23-
2024ARAMA0170102202411234567_Data_01022024_01.txtATest Entity text
SikkimAAAAA

Test Entity text Sikkim

e This is Remarks for the Data file upload

e It will be same as report name if not given explicitly.

e It will be without file extension

Part-Il Index File Naming Convention
The index file needs to be saved with the name as recommended herewith.

Sample of file name
EntityRegNo_FnName_DDMMYYYY_zz.txt
e.g.5000682_index_02022024_01.txt

Where in
a) EntityRegNo_FnName_DDMMYYYY_zz.txt
EntityRegNo is Entity (PrAO/DTO) Registration Number who is uploading the file

b) EntityRegNo_FnName_DDMMYYYY_zz.txt
FnName is "index" (in lower case) for Master index File

c) EntityRegNo_FnName_DDMMYYYY_zz.txt
DDMMYYYY - Date on which file is being uploaded in DDMMYYYY format

d) EntityRegNo_FnName_DDMMYYYY_zz.txt
zz - File Sequence Number for the day

e) There shall be no space in the name of file
f) File name should have extension of .txt

8)
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Part-lll Bulk Salary Bank Data file Preparation

The bulk salary bank account data file to be created with the below mentioned instructions;
1. File should be generated in ASCII Format with ".txt" as filename extension.
2. Theinput file will be a delimited file. Each field in the file will be caret » separated.
3. Each Line (Sample text)

110001100011AT17123456779876543ACGV0123987/5M1234567890ASBINOOOOOO1AYAY

| 1234567 _Data_01022024 01 - Notepad — O X

File Edit Format View Help

1100011000117T1"1234567"9876543CGV012398775"1234567890"SBINOQBRROL Y Y
1100011012347T1"1234567"9876543CGV012398775"1234560987 "HDFC0®123456"Y Y
110009876543~T17123456779876543~CGV0123987~571239876543"BARBOABCDEF~AYAY

Table -3 (Explaining the contents of each Line of the sample text)

a. | 110001100011AT1A1234567A9876543ACGV0123987ASA1234567890ASBINOO0OOOTAYA
Y

The highlighted text are mandatory (Type the text as appearing)

b. | 110001100011AT171234567/9876543ACGV0123987A571234567890ASBINO0000OT1AYA
Y

110001100011 Valid and Mapped (12 digit) PRAN number

c. | 11000110001 1AT1/1234567/79876543ACGV0123987A571234567890ASBINO0000OTAYA
Y

T1 is mandatory (Type the text as appearing)

T1 stands for Tier |

d. | 110001100011AT1 /\-’\9876543/\CGV01 23987ASM234567890ASBINO0000OTAYA
Y

- PrAQO / DTA registration number

e. | 11000110001 1AT1A1 234567/\-/\CGV01 23987/SM1234567890ASBINO0000O1AYA
Y

- PAO / DTO registration number

f. | 110001100011AT1A123456779876543ACGV0123987/511234567890ASBINO0O000OTAYA
Y

CGV0123987 is Mapped DDO Registration Number

g. | 110001100011AT1A123456779876543ACGV0123987A871234567890ASBINO0O000OTAYA
Y

S Bank Account Type,

Valid Values : "S", "C"

S = Savings Account

C = Current Account

h. | 110001100011AT171234567/9876543/ACGV0123987A571234567890/ASBINO0O00O1AYA
Y

1234567890 Salary Bank Account Number of PRAN holder

Maximum 30 Alphanumeric
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110001100011AT171234567/9876543ACGV0123987A571234567890ASBINO0OO0OTAYA
Y

SBINO000001 Bank Account IFSC

Size of 11 Alphanumeric

j- | 110001100011AT1A123456779876543ACGV0123987/5/1234567890ASBINOO000O1AYA
Y

Y is mandatory (Type the text as appearing)

This is Salary Bank A/c Flag

k. | 1710001100011AT171234567/29876543ACGV0123987A571234567890ASBINOOO0OOTAYA
Y

Y is mandatory (Type the text as appearing)

This is Salary Bank A/c Declaration by Entity

Part-1V Bulk Salary Bank Data File Naming Convention
The bulk bank account data file needs to be saved with the name as recommended herewith.

Sample file name
EntityRegNo_FnName_DDMMYYYY_zz.txt
e.g.5000682_Data_02022024_01.txt

Where in
a) EntityRegNo_FnName_DDMMYYYY_zz.txt
EntityRegNo is Entity (PrAO/DTA) Registration Number who is uploading the file
b) EntityRegNo_FnName_DDMMYYYY_zz.txt
FnName is "Data" for Data File with PRAN wise Salary Bank Details
c) EntityRegNo_FnName_DDMMYYYY_zz.txt
DDMMYYYY - Date on which file is being uploaded in DDMMYYYY format
d) EntityRegNo_FnName_DDMMYYYY_zz.txt
zz - File Sequence Number for the day
e) There shall be no space in the name of file
f) File name should have extension of .txt
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